Scituate Police Departmént

GENERAL ORDER 200.10

SECTION EFFECTIVE DATE PAGES
200 — Human Resources November 8, 2013 2
SUBSECTION SPECIAL INSTRUCTIONS
00 — Recruitment And Selection Initial General Order
TITLE BY ORDER OF

200.10 EQUAL EMPLOYMENT OPPORTUNITY

74+ /A Y
& RECRUITMENT (A, g?@MM

PURPOSE

To establish and provide notice of guidelines for department employees and also applicants for
department employment regarding matters of Equal Employment Opportunity and Recruitment.

POLICY

The Town of Scituate will seek to attain equality of employment opportunity in all matters
relating to personnel and will act affirmatively to enforce this policy. All contractors and
vendors shall be required to adhere to this policy (Source: Town of Scituate, R.I, Human
Resource Policy Manual). The Scituate Police Department will also act affirmatively to enforce
this policy.

State and federal laws and regulations bar discrimination in employment. Notably, the Equal
Rights Act of 1963; the Civil Rights Act of 1964; Presidential Executive Order 11246; the Age
Discrimination In Employment Act of 1969; title VIII of the Education amendments of 1972;
Section 504 of the Rehabilitation Act of 1973; the Americans with Disabilities Act; and the
Rhode Island Fair Employment Practices Act are all applicable and act to bar unlawiul

discrimination against any employee or applicant for employment.

The policy of the Town of Scituate, including the Scituate Police Department, shall be to select
the best-qualified employees as needed, on the basis of merit, training and experience. There
shall be no discrimination against anﬁ applicant or employee on the basis of race, creed, color,
national origin, sex, age, marital status, political affiliation, or disability. The Scituate Police
Department will pursue affirmative action to fulfill its commitment to equal employment
opportunity.
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PROCEDURE

A.

o

The Scituate Police Department Equal Employment Opportunity / Affirmative Action
Officer shall be the Department Operations Commander.

If a person whom is an applicant for employment with the department wishes to file a
complaint, it shall be in writing and signed. and directed to the Operations Commander.
If a conflict of interest exists or if the Operations Commander is unavailable then the
complaint may be directed to the Chief of Police.

If a department employee withes to file a complaint, it shall be in writing and signed, and
directed to the Operations Commander. If a conflict of interest exists or if the Operations
Commander is unavailable then the complaint may be directed to the Chief of Police.
In all cases the Chief of Police shall be notified of all complaints as soon as practical.

The Chief of Police shall arrange for appropriate actions in conformance with this policy.

This policy does not preclude anyone from filing a complaint with an appropriate outside
agency.

This policy shall be posted in the Police Department entrance foyer and on the
department web site at www.scituateri.org, and otherwise made available to department
employees and applicants for employment.

11/8/2013 Scituate Police Department 200.10




